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ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

Procedure for the Employment of Ex-Offenders

Covers:

· Impact on recruitment process

· DBS checks
1. Recruitment

1.1 Applicants for jobs with the council will be informed of the council's policy on the employment of ex-offenders and of the necessity to disclose ‘unspent’ convictions, subject to the requirements of the ROA 1974. 

1.2 All managers must make themselves conversant with the rehabilitation periods for different types of offences (see Annex 1).  Should convictions be disclosed at the recruitment stage, the principles in the policy statement will apply before a candidate is discounted.
1.3 The council will undertake its’ own DBS check where an applicant is successful in applying for an ‘excepted’ job or profession.

1.4 Should the council wish to consider the applicant for employment, it may request further information about past records, taking into account the ‘time-expired’ nature of the offence.  Where questions are asked regarding past records, these will reflect the provisions of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 and 2020
1.5 Should the council wish to employ the applicant, it will offer appropriate assistance for the applicant to adapt to employment, should this be necessary or requested by the individual.  Applicants should apply to HR for such assistance.

1.6 The council will seek an enhanced Disclosure for all appointees to ‘excepted’ jobs.  Individuals will be informed of the importance of honesty and the possible consequences of withholding information.

1.7 Failure to disclose a relevant criminal conviction may lead to action under the council’s Disciplinary Procedure, which could result in dismissal or the withdrawal of the offer of employment.

Sentences and Rehabilitation Periods

Annex 1

1. Sentences excluded from ROA 1974

1.1 
Some sentences are not subject to ROA 1974 and hence does not become spent at any time.  These are:

· Life imprisonment (and life custody).
· Imprisonment or detention as a youth offender for more than 4 years.
· Public protection sentence.
2. 
Rehabilitation periods for other sentences.

2.1 
The rehabilitation periods were reformed in March 2014. With some rehabilitation periods having a buffer period, which applies from the end of the sentence.

2.2 
For detailed information on rehabilitation periods refer to the NACRO website: 

   
Rehabilitation periods - summary
3. 
Disqualifications

3.1 
The rehabilitation period for a disqualification is the length of the disqualification or if another penalty is imposed, the other penalty – whichever is longer, e.g. if a motorist is banned from driving for seven years and fined, which takes one year to become spent, the rehabilitation period would be seven years, not one.
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