
ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

Flexible Retirement procedure for members of the Local Government Pension Scheme – SCHOOL BASED STAFF


Covers:
· Procedure for employees

· HR procedure

1. Introduction

1.1 This procedure should be read in conjunction with policy for requesting Flexible Retirement.

2. Procedure - applicant

2.1 In order to apply for ‘Flexible Retirement’, you must complete the ‘Flexible Retirement’ application form. Refer to section 3.3 of the policy for the range of criteria that your application will be assessed against.

2.2 Relevant sections of the form must be completed by your Headteacher
2.3 Your Headteacher will then send the fully completed form to the Business Partner team in HR.
3. Procedure - HR

3.1 The Business Partner team will review the application and obtain any relevant costs.

3.2 Where no costs are incurred, approval will be considered by the Headteacher.
3.3 Where costs are incurred the Headteacher will prepare a report for consideration by those responsible for approval as per Section 3.4 of the Flexible Retirement Policy.  This report must not contain any personal information or details that could enable the individual to be identified. 
4. Information

4.1 In order to understand the implications of a ‘Flexible Retirement’ application, the employee should refer to the Berkshire Pension website The Royal Borough of Windsor and Maidenhead - Tel: 01628 683800 (berkshirepensions.org.uk) and contact them for further information prior to making a formal application.
5. Review

5.1 The procedure will be reviewed regularly and updated as appropriate.

1
Document Title: Flexible retirement LGPS procedure - Schools

Revision:  v1.0.0
Author: Human Resources

Last updated Sept 21

