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1.
Introduction 
1.1
Legislation, effective from 1 October 2006 made changes to the regulations on maternity and adoption leave and pay for employees with an expected week of childbirth on or after 1 April 2007.

1.2
There is a specific provision within the legislation allowing the council to make reasonable contact with employees, whilst they are on maternity/adoption leave and it is a good idea to agree contact arrangements prior to the commencement of leave. 

2. KIT days
2.1
“Keeping In Touch” (KIT) days enable employees to work for up to 10 days during the statutory pay period without losing any statutory benefits or leave entitlement.  However, the council is not obliged to offer such work and the employee is not obliged to accept it.  For employees wishing to participate in KIT days, managers should consider the purpose and benefits of the employee attending work in conjunction with budgetary impact when considering whether to offer work.

2.2
KIT days are likely to be used for important training events and/or Team meetings.

2.3
Payment for KIT days will be based on the employee’s normal hourly rate for any hours worked less any Statutory Maternity/Adoption Pay (Daily rate will be 1/5th of the weekly SMP/SAP rate).  An additional hours claim form should be completed detailing the hours that have been worked and specifying that these apply to a KIT day.  This form should then be submitted to HR.  

3. Frequently Asked Questions 

Q. Can an employee use their KIT days while they are on maternity/adoption leave before the baby is born or can they be used only after the baby is born?

A. An employee’s 10 KIT days may be used at any stage during the maternity/adoption leave period, except during the two-week compulsory maternity leave period immediately after the baby is born.

Q. Can an employee use their KIT days while still on maternity/adoption leave but after the maternity/adoption pay period has come to an end?

A. Yes an employee may use KIT days while still on maternity/adoption leave but after the maternity/adoption pay period has ended.

Q. If an employee has used their 10 KIT days, can they work any further days without compromising entitlement to maternity/adoption pay or leave?

A. No.  The Maternity and Parental Leave etc and the Paternity and Adoption Leave (Amendment) Regulations 2006 provide for a maximum of 10 KIT days during an employee’s maternity/adoption leave.  If an employee worked for more than 10 days, this could bring the maternity/adoption leave to an end and jeopardise their right to SMP/SAP.

Q. Can an employee use 10 KIT days to work 20 half days?

A. No.  Any work done on any day during an employee’s maternity/adoption leave will be considered as one KIT day.

Q. Can an employer insist that an employee use their KIT days?

A. No.  KIT days must be by agreement between the employer and the employee.  If the employer offers the employee the opportunity to work during their maternity/adoption leave, they are entitled to refuse without suffering any detriment as a result.  

Q. If an employee comes to work purely to introduce the baby to her colleagues, would this count as a KIT day?

A. No.  An employer and employee may make reasonable contact with each other during the employee’s maternity/adoption leave.  Therefore, if an employee comes into work for a purely social visit to introduce the baby to colleagues, this would be considered as reasonable contact rather than as a KIT day.

Q. Can an employee extend maternity/adoption leave by the number of KIT days that she works?

A. No.  KIT days are included as part of an employee’s maternity/adoption leave.

Q. Do KIT days have to be used in a single block or can they be used as individual days?

A. Employers and employees are free to agree whether KIT days should be used as a single block or as separate days.

4. Further information
4.1
For further information, please contact HR.
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