Royal Borough of Windsor & Maidenhead



Consultation Document - Non-Renewal of fixed term contract 
Introduction 
The purpose of this document is to outline the proposal in more detail and to invite submissions as part of a formal consultation period which will run from dates to be inserted - X date to X date. The key purpose of the consultation period is to seek views on the proposal and process and to identify ways in which to avoid redundancy/or the non-renewal of the fixed term contract. 
Proposal, Rationale and Selection

It is proposed that the post of XX be deleted. 
This post, in the X team part of X Services/or within X school was issued as a fixed term contract ending on X date. It is proposed that the fixed term contract is not extended or renewed and will end on the X date as previously notified.  
If the proposal is approved, then at the end of the consultation period, should no alternative be found, the expiry date of your current fixed term contract of employment will remain as X date. 
Next Steps

The Council/School in this period wishes to seek your view on this proposal. Any suggestions or comments received will be reviewed at the end of the Consultation period and feedback provided. During the consultation period please provide in writing any feedback direct to Name (MANAGER/HOS). Please mark any e-mails or envelopes containing feedback clearly as CONFIDENTIAL – CONSULTATION FEEDBACK.

The Council/School is committed to providing suitable redeployment opportunities, wherever possible.  This will commence, without prejudice, to ensure that these are fully explored during the consultation period to ensure the best possible chances of redeployment. (Note, action: refer staff member to any vacancies within the school/signpost to Council web site.) 
During the consultation period estimates of redundancy entitlements may be provided without prejudice, on both parties. If you wish to find out more details on a no obligation basis, please contact HR Business Partner team  HR.BusinessPartners@RBWM.gov.uk   (Applicable paragraph only if over 2 years service) 
If you are in the pension fund further information in relation to your pension can be obtained by contacting the Berkshire Pension Fund on 01628 796 668. 
Staff are also encouraged to seek support from their Union if they are a member. 
During this period, you may also wish to take advantage of the confidential Employee Assistance programme provided by the Council.  This can be accessed by contacting “Care First” on 0806 1682143.  

Timeline (service/school to insert)
	Date 
	Details

	· 
	· Start Date of the Consultation Period 
· Letter issued 

	· 
	· Last day for feedback on the consultation and on the proposed process and timeline

	· 
	· Consideration of any feedback. 

	· 
	· Confirmation meeting with staff member to advise on any outcomes following the Consultation period. 
· Non renewal of contract letter issued by Service/School

	· 
	· End date of fixed term contract 


We will make every endeavour to adhere to the above timetable, however, it may be subject to variation for reasons beyond our control, if this occurs every effort will be made to keep delays to a minimum and any changes will be communicated at the earliest opportunity.

We look forward to receiving your views on this proposal. 
