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Managed Move Memorandum of Understanding









Date: 
Student Name:


Student Year Group:

Home School Name:

Host School Name: 

	Criteria and expectations
	Y/N
	Notes

	The proposed managed move has been discussed and agreed with parents/carers and the pupil?
	
	*The managed move cannot go ahead without parental agreement 

	The start date has been agreed by both receiving school and home school?
	
	Start date: 

	Agreed length of managed move period and agreed end date. 
E.g. 6 weeks & include end date 
	
	Length of MM:
End date: 

	Whilst the transition is pending, the home school will continue to educate the pupil as normal.
	
	

	The proposed timetable has been discussed and a copy has been given to pupil and parents?
	
	

	Uniform requirements have been discussed and agreed with parents and the pupil?
	
	

	The pupil and parents have been given, and signed copies of the following school policies and expectations: Behaviour, No Smoking, Anti-bullying, Child protection, Mobile phone and Homework?
	
	

	Transport arrangements have been discussed and agreed between all parties. 
	
	

	Review dates identified at 3 and 6 weeks.  
The LA Inclusion and Access Officer will attend managed move meetings when requested by schools. 
	
	Review 1 date:
Review 2 date: 
Review 3 date: 


	The receiving school will provide the home school with attendance details and behaviour updates for the pupil on a weekly basis. The home school will remain as main and the receiving school as subsidiary on the school roll during the probationary period.  
	
	

	It is agreed who is the key contact in both the home and receiving school.
	
	Home school key contact: 

Host school key contact: 

	During the period of the managed move should (Student)’s behaviour warrant a fixed term exclusion, the decision to exclude rests with the Head Teacher of (Name receiving School).
	
	This information must be explained to parent/carer and pupil

	If the behaviour is extreme, the Receiving school Head Teacher may end the trial transfer and parents, Home school and Admissions will be informed in writing of the date the pupil will return to the original home school.
	
	This information must be explained to parent/carer and pupil


Targets of the managed move to be set and agreed by the pupil, parent, home school & receiving school. 
	No. of targets 
	Target set 
Targets could focus on positive behavioural points, attendance, behaviour
	Who will support the young person to achieve this target?

	Target 1 
	

	

	Target 2 
	

	

	Target 3 
	

	


Agreed and actioned by:-

Home School ______________________



Pupil _____________________________
Parents/Carer ______________________

Receiving School ______________________



Inclusion & Fair Access Officer (if attended) _________________
Managed Move Memorandum of Understanding
Review Meeting 







Date of review meeting: 

Attendees 

Student Name:


Home School Representative:

Host School Representative: 

Parent/Carer Name: 

Progress made against set targets

	No. of targets 
	Target set & progress made 
	Additional support agreed 

	Target 1 
	
	

	Target 2 
	
	

	Target 3 


	
	


	Receiving school comments 
	


	Parent/Carer comments  
	


	Young person comments 
	


	Home school comments 
	



	Outcome of review meeting
	

	Date of next review 
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