Dear Parents and Carers,

There is a vacancy for a parent governor at [name of school] and if you are a parent / carer / have parental responsibility (please see definition at this link) for a pupil on roll at this school, you have the right to stand as a candidate for parent governor election. 

What do school governors do?
The role of the governing body is to promote and ensure high standards of achievement, to ensure every child at the school fulfils his/her potential.  It does this by ensuring:
· that the vision, ethos and strategic direction of the school are clearly defined
· that the headteacher performs their responsibilities for the educational performance of the school
· the sound, proper and effective use of the school’s financial resources
The governing body also has legislative responsibility and strategic oversight for the school’s safeguarding arrangements.

Governors bring a broad range of knowledge, experience and perspective to the table to enable the governing body to make well-researched and reasoned decisions in the best interests of the pupils at the school. There are no specific qualifications or experience required to be a school governor, however, it is important that governors are committed to the role and are prepared to attending governor training. If you would like to discuss or ask any questions about being a governor,  please contact [eg name of chair, our chair of governors], via the school office.  

Governor meetings and training:
Governing body meetings are held [twice a term on Monday evenings at 7pm].  The schedule of meetings for the rest of this academic year can be found at this link.  Additionally, governor training takes place on Wednesday evenings.   The expectation for the first year of governance is four training sessions to be attended (the governor induction programme).   

Our governors sign up to the governing body’s code of conduct (which can be found at this link.) As well as attending evening meetings, every  governor agrees to visit the school during the school day at least twice a year, to see school activities in action themselves.

How to apply:
Please read the section at the end of this letter which explains the process.   If you would like to apply, please complete the enclosed nomination form and write a short candidate statement to support your application.  Please note that if your statement exceeds 300 words, we will be obliged to truncate it at exactly 300 words, for fairness to all candidates applying.

All completed forms and statements must be returned to me by [date and time of closing date for nominations].  Late nominations cannot be accepted in accordance with fair election process.  If you have any questions, please do get in touch with me via the School Office.

Yours sincerely,



Returning Officer


Process for of Parent Governors

· As parent/carer/person with parental responsibility for a pupil at this school as at [date of this letter], you have the right to stand as a candidate for parent governor election.

Please note; there are some circumstances which disqualify applicants from being allowed to hold office as a school governor, please see ‘Rules of Qualification to serve as a governor’ at this link.

· If you wish to stand, you may nominate yourself, or you can ask a fellow parent/carer to nominate you. In both cases, the nomination form needs to be completed and returned to [Returning Officer], via the school office, by [closing date & time for nominations].

· If there are more candidates than vacancies, a secret ballot will be held.  If this is the situation, information on the ballot process being sent in due course to all those eligible to vote.

· If there are the same number, or fewer, candidates than vacancies, the candidate(s) will be elected unopposed.

· On the nomination form, candidates are asked to provide an election statement of up to 300 words [or insert other length] to support their candidacy. If a ballot is held, this statement will be included on the ballot paper.  If a candidate submits more than 300 words the statement will be truncated at exactly 300 words to ensure a fair process.

· Candidates are also required to confirm that they do not meet any of the disqualification criteria when they submit their nomination (please see the top bullet point above).  

· The term of office for the successful candidate is four years. If a parent governor’s child leaves the school, the parent governor can continue to serve as a governor until the end of their term of office.

· Successful candidate(s) will be required to complete an enhanced DBS check, which is a condition of being a school governor.  It is also a statutory requirement that governor details are published on the DfE’s ‘Get Information about Schools’ website and on the school’s website.  In the case of the latter this includes disclosure of pecuniary and related party interests. 

(Suggest insertion of the standard safer recruitment strap-line in here as for staff adverts.)


