ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

Job Accountabilities

	Job Title:

Breakfast Club Supervisor


	Job number / Grade

ED???? / Scale 2b, sp 2-3

	Directorate :

Education
	Unit:

Schools

	
	

	JOB PURPOSE

	To organise the running and supervision of Breakfast Club in school




	SCOPE OF JOB

	Will spend the duty standing.  Will operate in the dining hall.

Direct contact with pupils, and their behaviour before school.

Move furniture daily

Operates with no teacher present.

Supervises ?fte staff

Club will cater for up to ? children aged ? to ?




	POSITION WITHIN UNIT STRUCTURE

	Reporting directly to Headteacher




	

	JOB ACCOUNTABILITIES

	· Shopping for provisions for the Breakfast Club

· Prepare and serve breakfast

· Set up and tidy furniture

· Collect monies, record attendance and expenditure

· Supervise children and control behaviour in line with the school’s behaviour Policy

· Organise Assistants

· Ensure hygiene standards maintained

· Operate within Health & Safety requirements



	TASKS

	


PERSON SPECIFICATION
Person specification

	Key Criteria


	Essential
	Desirable
	How measured

	Qualifications and training


	
	No qualification or training

essential
	

	Competence summary

(knowledge, skills, abilities, experience)


	Ability to organise staff

Experience of interaction with children

Able influence children’s behaviour within the school’s behaviour policy

Numerate and able to reconcile expenditure

Awareness of hygiene standards

Basic awareness of Health & Safety issues


	An ability to be organised and able to maintain good standards


	

	Other requirements
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