ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

JOB ACCOUNTABILITIES

	Job Title:

Classroom Assistant


	Job number / Grade

ED???? / Scale 2a sp 1-2

	Directorate :

Education


	Unit:

Schools

	
	

	JOB PURPOSE

	To support the work of the classroom teacher by preparing resources and the classroom for the planned activities. 




	SCOPE OF JOB (Budgetary/resource control, impact)

	Required to move furniture, equipment and teaching resources inc cleaning up after activities. 

Work may involve sitting at low tables or on the floor.

Works in a hectic and often noisy environment with constant interruptions from children.

Working with children can be particularly emotionally demanding.

Needs to be aware of Health & Safety issues.


	POSITION WITHIN UNIT STRUCTURE

	Reports to the Classroom Teacher and/or SEN Co-ordinator. Whilst in the classroom will operate under the direction of the classroom teacher 




	KNOWLEDGE, SKILLS & EXPERIENCE

	Ability to relate sympathetically to children.



	

	JOB ACCOUNTABILITIES

	In line with the requirements set by the classroom teacher prepare the teaching room/area for practical activities including setting up furniture and resources ensuring that the teacher has all the resources specified and that the environment is safe for children to use.

Monitor supplies of materials etc, report on low levels and agree purchasing requirements with teacher. Advise Administration Officer of requirements.

Under the direction of the classroom teacher, provide support to individual children or small groups of children in the completion of practical activities such as art work,  science etc ensuring they work in a safe way, minimising the mess and helping them with activities they find difficult so that they achieve/complete the task for that session.

Undertake First Aid duties in line with qualification/training received and act in line with the schools accident/incident policy. 

Assist the teacher by undertaking duties such as photocopying, setting up/replacing displays in the classroom etc.

Perform duties in line with Health & Safety rules and to take remedial action where hazards are identified. Where hazards are serious report to line manager immediately.
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