ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

JOB ACCOUNTABILITIES

	Job Title:

Cleaner in Charge


	Job number / Grade

ED???? / Scale 2b sp 2-3

	Directorate :

Education


	Unit:

Schools

	
	

	JOB PURPOSE

	To ensure that the interior of the school is cleaned in line with the agreed cleaning specification and to supervise the cleaning workforce.




	SCOPE OF JOB (Budgetary/resource control, impact)

	Operates outside of school opening hours and within school buildings.

Supervision of up to x part time cleaners.

Works with commercial cleaning materials, which require appropriate handling and application. Uses equipment such as vacuum cleaners, floor polishers etc.

Required to move furniture eg desks, chairs.




	POSITION WITHIN UNIT STRUCTURE

	Reports to Bursar/Site Controller/Head Teacher




	KNOWLEDGE, SKILLS & EXPERIENCE

	Physically fit , able to bend and carry and operate cleaning equipment.

Supervisory experience

Able to interpret the requirements of the cleaning specification



	

	JOB ACCOUNTABILITIES

	Organise the cleaning rota to ensure that all areas of the school are cleaned in line with the requirements agreed with Line Manager , this will include planning for annual cleaning tasks in school holiday periods.

Monitor the quality of cleaning so that it meets the standards required and take action where improvements need to be made.

Train all cleaners ensuring that they understand their duties and perform at the required standard.

Manage the workforce ensuring that sufficient staff are available to complete the daily  cleaning tasks.

Ensure that materials used and working practices adopted are in line with Health & Safety rules and report any issues that require action to line manager. In addition to the safety of the cleaning staff, the safety of pupils, teachers, other staff and visitors is essential.

Monitor and maintain supplies of materials and notify Line Manager of requirements.

Undertake cleaning duties as part of the rota.
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