When calling please ask for: 
Name
Direct Line:

01628 ******
E-Mail:


name@rbwm.gov.uk


Add date
Private and Confidential

Address

Address

Address

Address
Dear Name

APPLICATION FOR THE POST OF ………………………..

Thank you for attending the interview on DATE in connection with our vacancy for the above position.

I understand you have spoken with  …………………………… who has informed you that you have been unsuccessful on this occasion.

I would like to take this opportunity to thank you for the interest that you have shown in this post and for the time you have spent pursuing this matter.  I would like to wish you every success for the future.

Yours sincerely,

NAME  

Post title
