ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

JOB ACCOUNTABILITIES

	Job Title:

Nursery Nurse


	Job number / Grade

ED???? / Scale 3

	Directorate :

Education


	Unit:

Schools

	
	

	JOB PURPOSE

	Working with the teacher to assist in the classroom in the delivery of the curriculum for foundation age children (up to age 7).




	SCOPE OF JOB (Budgetary/resource control, impact)

	Contributes to planning programmes of work and monitoring the progress and behaviour of children within their care.

Works with key specialist professionals in support of action plan

Working with class sizes of  between x and x children and needs to be aware of Health & Safety issues.

Required to move furniture, equipment such as boxes of toys, books, art materials. Also required to lift children frequently throughout the day.

Work involves sitting at low tables or on the floor.

Will take children off site on vists

Works in a hectic and often noisy environment with constant interruptions from children.

Working with children can be particularly emotionally demanding.




	POSITION WITHIN UNIT STRUCTURE

	Reports to the classroom teacher/Head Teacher




	KNOWLEDGE, SKILLS & EXPERIENCE

	NVQ Level 3 in Childcare or equivalent

Knowledge of foundation stage of education

First Aid certificate

Able to communicate  effectively and sympathetically with children and parents

Good oral and written communication skills

Additional skills such as signing, awareness of special educational needs



	

	JOB ACCOUNTABILITIES

	In accordance with the plan previously agreed with the teacher to prepare the nursery for the day's activities (layout/equipment etc) so that time is not wasted and children gain the maximum benefit from the time available.

Work with small groups or individual children planning and supervising their activities ensuring that the learning objectives set for the session are covered.

Monitor the behaviour and progress of the children in their care and to report regularly to the teacher in order to review the child's progress and agree future development plans.  In  cases where behaviour is causing concern 

to report those concerns to the teacher and agree appropriate action. This will include recording of behaviour in accordance with the set procedure.

To help children with toileting, washing, dressing and  eating/drinking  to ensure that they are clean, comfortable  and tidy throughout the day. It is especially important that the child's physical well being is monitored including their eating habits. The aim being to develop the child’s independence.

To attend meetings with parents, teachers and other specialist professionals and provide information on individual cases to enable action plans to be prepared. This will include attending parents evenings and discussing progress/concerns with parents.

Assist in the preparation of  annual reports and other reports inc case conference and court case papers in order to supply accurate and informative data to enable decisions to be made regarding action plans etc.

Contribute to individual education plans and monitor children’s progress against the plan and highlighting areas of concern for discussion with the classroom teacher.

Prepare baseline assessments in order to establish children’s level of competency and identify key action areas.

Influence the behaviour of children in the group by reinforcing standards set by the classroom teacher and within the school's behaviour policy.

Identify suitable resources and activities that support learning objectives.

Undertake First Aid duties and act in line with the schools accident/incident policy. 

Perform duties in line with Health & Safety rules and to take remedial action where hazards are identified. Where hazards are serious report to line manager immediately.
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