ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

JOB ACCOUNTABILITIES

	Job Title:

Specialist Support Assistant Level 1


	Job number:

ED/Sc 2, scp 11-13

	Directorate :

Education


	Unit:

Holyport Manor School

	
	

	JOB PURPOSE

	To support the work of the classroom teacher by preparing resources and the classroom for the planned activities.

To provide support in the classroom to statemented children.

Working with the teacher to assist in the classroom in the delivery of the curriculum.




	SCOPE OF JOB (Budgetary/resource control, impact)

	Required to prepare the classroom environment including moving furniture, equipment and teaching resources.  This will include cleaning up after activities.

Assists in implementing and reviewing programmes of work and monitoring the progress and behaviour of children within their care.

Works with key specialist professionals in support of action plan.

Work involves sitting at low tables or on the floor.

Will take children off site on visits.

Works in a hectic and often noisy environment with constant interruptions from children.

Working with children with special needs requires a particular understanding and appreciation of the child’s needs such as physical limitations, learning, emotional, behavioural and language difficulties or problems with organisation.  The behaviour of such children is often extremely challenging and is therefore emotionally and physically demanding.  In some cases the nature of the child’s special need may result in the potential for the SSA being verbally or/and physically assaulted.

Pay due regard to the health and safety requirements of Team Teach and Manual Handling as directed by the trained classroom staff 




	POSITION WITHIN UNIT STRUCTURE

	Reports to the classroom teacher .




	KNOWLEDGE, SKILLS & EXPERIENCE

	.

Basic levels of literacy/Numeracy

Understanding of the educational objectives of the school 

Complete successful school induction process

Ability to communicate effectively and sympathetically with children and parents.

Good oral and written skills.

Commitment to continuing training/development of knowledge and skills ..

	

	JOB ACCOUNTABILITIES

	Under the direction of the classroom teacher and/or Senior Specialist Support Assistant, provide support to individual children/small groups so that they work productively towards achieving/completing the task for that session and /or their IEP targets.  This will involve understanding of the learning objectives of the activity.  

Working under the direction of professionals from other support teams, contribute to the child’s personal development/action plan so that it meets their identified needs.  

Working alongside other classroom staff to assist in physiotherapy and hydrotherapy provision where this is required to meet the child’s special educational needs.

Help children with feeding, toileting and changing their clothes under the direction of classroom teachers and/or Senior Specialist Support Assistants to ensure that they are clean, tidy and comfortable.  It is especially important that the child’s physical well being is monitored including their eating habits.  The aim being to develop the child’s independence.  

Influence the behaviour of children in the group by reinforcing standards set by the classroom teacher and within the schools’ behaviour policy. 

Under the direction of the classroom teacher and/or Senior Specialist Support Assistant prepare special materials which reflect the child’s individual needs and thus enable them to participate fully in activities and make progress in their learning and development, e.g. enlarging worksheets for the visually impaired.

Assist in the preparation of the teaching room/area for the activities including setting up furniture and resources ensuring that the teacher has all the resources specified and that the environment is safe for children to use.

In partnership with the classroom staff  monitor the supply of materials, etc, report low levels of stock and agree purchasing requirements with the teacher.supply accurate and informative data to enable decisions to be made regarding action plans etc.

Contribute to the implementation of individual education plans and assist with the monitoring of  children’s progress against the plan and highlight areas of concern for discussion with the classroom teacher.

Perform duties in line with Health & Safety rules and report identified hazards.  
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