ROYAL BOROUGH OF WINDSOR AND MAIDENHEAD

JOB ACCOUNTABILITIES

	Job Title:

Caretaker L1


	Job number / Grade

ED???? / Scale 2 sp 5

	Directorate :

Education


	Unit:

Schools

	
	

	JOB PURPOSE

	Under the direction of the Head Teacher ensure that school buildings are secure.




	SCOPE OF JOB (Budgetary/resource control, impact)

	Size of site: give in square meters or number of buildings or range of facilities 

Operates outside of school opening hours. 


	POSITION WITHIN UNIT STRUCTURE

	Reports to Head Teacher




	KNOWLEDGE, SKILLS & EXPERIENCE

	

	

	JOB ACCOUNTABILITIES

	Undertake daily security check and lock/unlock buildings at times agreed with Head Teacher. 

Ensure that all records are complete in line with the schools requirements.

Perform duties in line with Health & Safety rules and to take remedial action where hazards are identified. Where hazards are serious report to line manager immediately.
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